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SUMMARY
To apply for a Sales Leading Position in a professional environment where my extensive Sales experiences and good management skills can be utilized to exceed sales targets and contribute to the development of the company
EXPERIENCE
Bep Chien CO.,LTD






February 2017 - Present
Supervisor / Team Leader
Job duties:
Build and develop sales team:
• Built a plan for organization of personnel in the area in charge of the work and description of work for employees according to the development plan of the company.
• Coordinate HR Department to recruit staff according to organizational structure in the area. Train and train sales team, delivery.
• Targets for employees. Organization and implementation of weekly working plans , months. Supervise , inspect and expedite employees in the area of work every day. Assessment of work results of employees.
Complete sales goals:
• Reasonable allocation of monthly, quarterly and annual sales targets for sales staff.
• To organize transactions with customers and to carry out procedures for sale and handling of issues arising in the sale process.
• Go to the market , check out the sales schedule and evaluate the performance of the business employee.
• Maintain existing business relationships, take orders; Establish new business relationships by planning and organizing a daily schedule for existing business relationships or other potential business relationships.
Supervision of delivery and customer debt:
• Carry out proper and complete procedures of sales, debt policy, policy of goods exchange - return goods of the company.
• Coordinate and supervise the delivery, direct collection in the management area. management area.
• Monitor the repayment schedule of customers and coordinate regularly with the Accountant to take appropriate measures to recover overdue debts of customers.
Plan and report:
• Advise and lead the development of business strategies for the business department division in each period.
• Updating , analysis of market developments ( customers , competitors, policies …) , business status.
• Make monthly and weekly work plans according to company regulations.
• Report irregular and weekly report according to company regulations.
Hoa Sen Construction Materials One Member Co., Ltd
November 2014 - February 2017
Head of Supply Sector – Department of Supply and Planning
Job duties:
• Manage and take responsible for coordinating transports and all vehicles of the company
• Advise the Manager in planning purchase and supply to serve production and business activities
• Review, propose and process approved purchase requests of products or services in an effective and timely manner
• Manage the quality and supply progress of all material input to serve business and production activities
• Manage and control the whole process: import – inventory - export - stock count of materials of the warehouse in accordance with company regulations
• Build up a healthy, active, responsible and effective Supply environment. Make sure to supply the right amount, high quality, on time and cost effective to promote production activities, matching with the motto: Proactive – On Time and Effective
• Ensure confidentiality of economic and financial information.
HOA SEN GROUP






October 2013 - October 2014
Sales Staff
Job duties:
• Take responsible for selling steel tubes, expand new distribution channels via wholesalers
• Seek for customers and developer customer base of the company• Monitor order status from production stage to shipping stage
• Take care of customers and provide after sales services
• Monitor debts of customers
JSC Consulting & Training Happy Click




June 2010 - March 2013
Sales Staff
Job duties:
• The company specializes on distributing learning cards for online skill classes
• Seek for customers and establish relationships with customers
• Suggest products that bring about good values to the partners
• Negotiate on terms and conditions and sign contracts with customers
• Build up business plan and weekly and monthly working schedule
• Report sales results to the Manager
• Propose sales strategies with the Manager
EDUCATION
Ho Chi Minh City University of Technology




2008 - 2013
Faculty of Civil and Industrial Construction Engineering
University of Economics Ho Chi Minh City



July 2013 - December 2013
Post-graduate program of Corporate Finance
SKILLS
· Communication
· Problem-Solving
· Team work
· Logical Thinking And Creative
· Plan And Schedules Effectively
· Office
CV tạo bởi 123job.vn - Truy cập mẫu CV xin việc 
